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       CITY OF DOVER – BUILDING AND PLANNING DEPT. 
  

Mailing Address: P.O. Box 115, Dover, ID 83825 • City Hall: 699 Lakeshore Avenue, Dover • (208) 265-8339 (PHONE) (208) 265-9035 (FAX) 
www.cityofdover.id.gov (web page) 

 

SHORT TERM RENTAL APPLICATION 
 
FOR OFFICE USE ONLY: 

City File # Date Received: 
 
 

 
APPLICANT INFORMATION: 

Landowner’s name:            

Mailing address:       

City:      State:            Zip code:           

Telephone:           Email: 

 
EMERGENCY INFORMATION: 
(Please provide contact information for two additional individuals besides the landowner who have 
the authority to respond to emergencies or rental violations.) 

#1 24-hour emergency contact name: 

#1 Emergency contact telephone: 

#2 24-hour emergency contact name: 

#2 Emergency contact telephone:  

 
PARCEL/SITE INFORMATION: 

Parcel #: 

Subdivision name, lot/block or legal description: 

Site address: 

Current zoning: Current use: 

Number of bedrooms: Planned maximum occupancy: 

 
APPLICATION ATTACHMENTS: 

Please provide the following attachments: 

 Current deed 

 Site plan showing:  
✓ Property lines and dimensions. 
✓ Location, dimensions and uses of subject rental structure and other existing structures. 
✓ Name and locations of all streets, alleys and driveway entrances. 
✓ Location of all water courses. 
✓ Parking areas. 
✓ Location of septic tank, water lines, trash and recycle receptacles. 
✓ Landscaping, fencing, or other pertinent rental features. 

http://www.cityofdover.id.gov/
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 Floor plan showing:  
✓ All rooms of the rental structure, showing dimensions and type of room 
✓ Portion of structure to be rented 
✓ Location of smoke detectors, fire extinguishers, carbon-monoxide detectors. 
✓ Egress windows 
✓ Exits 
✓ Location of exit equipment for upper floor emergency escape 

 Emergency action plan narrative  

 Proposed rental postings that meets requirements of Dover City Code Section 12-7-4 E.3 and 
12-7-4 F.2 (See attached Section 12-7-4, Dover City Code.) 

 The names and addresses on mailing labels for all landowners within 300’ of the property. 

 Applicable fees 

 
I hereby certify that all the information, statements, attachments and exhibits submitted herewith 
are true to the best of my knowledge.  I further grant permission to City of Dover employees and 
representatives, elected or appointed officials to enter upon the subject land to make examinations, 

post the property or review the premises relative to the processing of this application. 
 
Landowner's signature:                                                                          Date: ______________________                               
 
 
Landowner's signature:                                                                          Date: ______________________                               



12-7-4: SHORT-TERM RENTALS:

A. Purpose: The purpose of this section is to provide standards and a process for permitting the use
of dwellings for vacation rentals or short-term occupancy so that: 

1. Property rights of landowners and integrity of residential neighborhoods are protected; 

2. Safety of short-term rental occupants and the general public is ensured; 

3. Adequate services, health standards, and parking are addressed; 

4. The general welfare of the City as it relates to impacts to the City's amenities and resources
are taken into consideration; 

5. Overcrowding is avoided so that life/safety, service availability, and general welfare concerns
are met. 

B. Findings: The City of Dover finds the following with respect to short-term rentals: 

1. There are economic benefits to the community to allow short-term rental/vacation homes
because they expand lodging opportunities; 

2. The permit process allows the City to address impacts of these uses on neighborhoods and
City resources; 

3. The establishment of standards and procedures provides an opportunity to ensure health and
life/safety issues are addressed; 

4. Permit procedures create a process to ensure the health, safety, and welfare concerns are
adequately addressed by the landowner and guests. 

C. Applicability: The standards of this section shall apply to all short-term rentals, as defined. All
requirements, standards, and permits imposed by this section are in addition to any other
applicable regulations of this Code. 

D. Permit Required: Prior to the operation of a short-term rental, as defined by this title, the owner of
the dwelling unit shall obtain a "short-term rental permit", pursuant to the administrative
procedures of section 12-3-8 of this title. A short-term rental permit is not required for RV parks or
campgrounds, hotels, or motels. In addition, short-term rental permits are not required for any
existing bed and breakfasts authorized through the special use permit process or short-term
rental units within the existing Dover Bay planned unit development. All other short-term rentals
shall obtain permits. 

1. A separate permit shall be required for each dwelling unit to be used for short-term rental. 

2. The permit shall be issued only to the owner of the dwelling unit, who bears the responsibility
for compliance with the standards and regulations of this section, whether an agent, co-host,

http://www.sterlingcodifiers.com/codebook/printnow.php?ft=3&find=12-3-8


manager, or other person or entity operates the short-term rental. 

3. Short-term rental permits are not transferrable. 

4. Prior to issuance of the short-term rental permit, the City shall provide notification of permit
application to landowners within three hundred feet (300') of the property. Any public comment
on the proposed short-term rental application shall be based on whether it meets the standards
of this section. 

5. Conditions may be set to ensure the purposes of subsection A of this section are met. 

6. The City has the authority to revoke the short-term rental permit if the terms of the permit
relating to health, safety, or general welfare are violated more than three (3) times during any
three hundred sixty five (365)-day cycle. Prior to such revocation, the City shall provide written
notice to the landowner by certified mail at the address shown on the current County Assessor
records. The notice shall identify the violations, the actions required to eliminate the violations,
and a request for the landowner to respond within ten (10) days of the issuance of the notice,
identifying how the violations are to be remedied. If the landowner fails to respond or fails to
remedy the violations, the permit may be administratively revoked by providing the landowner
written notification, sent by certified mail. The administrative decision is subject to the rights of
appeal of section 12-3-5 of this title. The enforcement process is subject to the provisions of
sections 12-2-2 through 12-2-5 of this title. 

E. Standards: Short-term rentals shall conform to the following standards: 

1. Occupancy of the rental shall be based upon the number of bedrooms within the dwelling unit.
A bedroom is a room designed for sleeping. A den, library, office, game room, alcove, or other
rooms or open space shall not be used to calculate occupancy. The number of short-term rental
occupants, as defined, shall not exceed two (2) persons per bedroom. The number of guests of
the short-term rental occupants shall not exceed double the occupancy rate. Guests of rental
occupants are not permitted to stay overnight. The maximum number of bedrooms available for
short-term rental within any dwelling unit shall not exceed five (5). 

2. Short-term rentals shall be limited to residential dwelling units only. 

3. The owner shall post the following information in a conspicuous place within the dwelling unit: 

a. Occupancy maximum as authorized by zoning permit; 

b. Parking requirements and parking locations; 

c. Name and 24-hour contact information for owner and at least one (1) other contact person; 

d. Trash disposal requirements; 

e. Good Neighbor Policy; 

f. Consequences of violations; 

4. The rental unit shall conform to the Life/Safety Codes of current, applicable International
Residential and Fire Codes, as adopted by the City. Prior to the issuance of the short-term
rental permit, the owner shall obtain an inspection report from the local fire district or building
official, confirming the home is equipped with smoke detectors, fire extinguishers, carbon

http://www.sterlingcodifiers.com/codebook/printnow.php?ft=3&find=12-3-5
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monoxide detectors, where applicable, egress windows, exit plans, exit equipment for upper-
level escape, emergency action plans, and other such life/safety measures identified by the
inspector as necessary to meet life/safety standards. The applicant or owner is responsible for
any applicable inspection fees. After the initial inspection, the owner shall provide an annual
report confirming the safety measures that were identified as required in the initial report are
maintained. 

5. All trash shall be retained within an approved solid waste container. No trash shall be placed
outside the approved container. 

6. Parking is subject to the standards of titles 6 and 12 of this Code. 

F. Permit Issuance: Prior to issuance of the short-term rental permit, the owner shall provide the
following to the City: 

1. Contact information of the owner and at least two (2) additional individuals who have the
authority to respond to emergencies or rental violations. 

2. A statement that will be provided to all guests regarding City nuisance and disturbing the peace
laws. 

3. A written agreement with the City, outlining at a minimum the occupancy load, emergency
response, parking standards, and any conditions identified during the permit review related to
health, safety or general welfare of the occupants or the public. 

G. On-Going Operations: 

1. The owner of the property is responsible for compliance with the provisions of this Code. Any
failure to comply by an agent, representative, guest, or local contact person is deemed to be
non-compliance by the owner. The owner shall be liable for ensuring occupants and guests do
not create unreasonable noise or disturbance, engage in disorderly conduct, or violate
provisions of this Code, other local, State, or Federal Codes pertaining to noise, disorderly
conduct, or nuisance behavior. 

2. No commercial activities or uses that would otherwise be prohibited in the applicable zoning
district or that would require approval of a special use permit shall be permitted with the
operation of the short-term rental, including the use of the dwelling for residential lodging, as
defined. 

H. Violations: It shall be unlawful for any person, agent, or entity to offer for rent or rent a short-term
rental without first obtaining a zoning permit from the City. Any violation of this section is subject
to the penalties of section 12-2-4 of this title. (Ord. 151, 8-17-2017) 
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